
 

 

POLICY & PROJECT OFFICER 

Central CBD location 

Small, friendly and professional team 

Competitive salary 

 

Join the peak body for medical schools across Australia and New Zealand and be involved in shaping 

policy on medical education, workforce and healthcare issues, and manage key projects working 

with a wide range of key stakeholders. 

The role 

As a key part of our small, committed team, you will be central to our work contributing to policies 
and initiatives on medical student health and wellbeing, growing the Indigenous medical workforce 
and ensuring culturally safe care, student selection initiatives, and advocating excellence in research 
to advance the health of all people in Australia and New Zealand. 

Other priorities for the organisation include continuing quality improvement and innovation in 
medical education, increasing the rural doctor workforce, and driving changes to produce the 
medical graduates that our communities need. 

We are led by the expertise and experience within our 23 medical schools and work closely with a 
wide range of leading medical education, regulation and healthcare stakeholders. 

Key responsibilities 

- Supporting and facilitating the work of Medical Deans’ Student Health and Research 
Committees 

- Supporting Medical Deans’ work on Indigenous health, supporting the teaching and practice 
of culturally safe care, and growing and supporting the Indigenous medical and clinical-
academic workforce 

- Working with members to develop position statements, submissions and responses to 
external consultations on key issues for medical schools, students, the community and the 
healthcare system 

- The provision of policy and research analysis, advice and support to Medical Deans’ 
committees and CEO 

- Progressing projects as part of Medical Deans’ work supporting the GAMSAT Consortium 

- Managing relationships and partnerships with key medical education and healthcare 
stakeholders 

 



Successful candidate 

In addition to relevant tertiary qualifications in political science, health policy, communications or 

related areas, you will also have: 

- Minimum of 2-3 years working in policy; preferably with either health or medical education 
sector experience 

- Demonstrated abilities in policy research and analysis, and the development of position 
statements, policy briefs and consultation submissions 

- Excellent written and verbal communication 

- Strong problem-solving skills and the ability to focus on results 

- Demonstrated project management skills and experience 

- Well-developed stakeholder and issues management skills 

- Experience in Indigenous health would be an advantage 

- Highly developed MS Office skills 

- Ability to self-motivate and work independently, as well as within a close team 

 

Reporting to the CEO, this is a full-time role based in our George Street, Sydney offices. 

 

To apply, please send your resume and short cover letter to admin@medicaldeans.org.au 

Closing date for applications is COB Monday 3 February 2020 

 

 

 

Background on the organisation 

Medical Deans Australia and New Zealand is the peak body representing professional entry-level 

medical education, training and research in Australia and New Zealand.  Our members are the 23 

medical schools across the two countries, whose focus is on planning for, developing and supporting 

the medical graduate medical workforce our communities need. 

Medical Deans works to ensure the quality, breadth and rigour of our medical teaching and training 

remains among the best in the world, and advocates for and contributes to effective policies to 

improve medical education and support excellence in research to improve the health of all people in 

Australia and New Zealand. 

Visit our website here 

 

 

mailto:admin@medicaldeans.org.au
https://medicaldeans.org.au/

